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CITY OF LAKE OSWEGO 

Planning Commission Minutes 
February 11, 2013 

 

 
1. CALL TO ORDER  

Chair William Gaar called the meeting to order at 6:30 p.m. in the Council Chamber of City 
Hall. 
 

2. ROLL CALL 

Members present were Chair William Gaar; Vice Chair Jim Johnson* and Commissioners 
Randy Arthur, Todd Hennelly, Todd Prager and Sandi Swinford.  Comissioner Puja Bhutani 
was excused. 

*Commissioner Johnson arrived at 7:00 p.m. 
 
Staff  present were Debra Andreades, Senior Planner; Ron Bunch, Planning and Building 
Services Director; Dennis Egner, Assistant Planning Director; Hamid Pishvaie, Assistant 
Planning Director; Beth St. Amand, Senior Planner; Leslie Hamilton, Senior Planner; Johanna 
Hastay, Associate Planner; Sarah Selden, Associate Planner; Evan Boone, Deputy City 
Attorney and Iris McCaleb, Administrative Support. 
 
Philip Stewart, Myhre Group Architects was also present. 
 

3. CITIZEN COMMENT (Regarding issues not on the agenda) 

None. 
 

4. COUNCIL UPDATE 

Ms. Andreades reported that the Council had repealed the Foothills Urban Renewal Plan; 
appointed Councilor Hennelly to the Planning Commission; and dissolved the Community 
Forestry Commission. 
 
She reported that the Council was scheduled to hold a Town Hall to get input on priorities and 
budget; discuss the tennis center/Rassekh property; award the Distinguished Service Award to 
outgoing Parks and Recreation Director Kim Gilmer; hear about Code Streamlining; and 
discuss the Luscher Area Master Plan. 
 
Mr. Bunch updated the Commissioners on proposed redevelopment of the Armory property. 
 

5. MINUTES 

5.1 July 23, 2012 

Commissioner Arthur moved to approve the Minutes of July 23, 2012 as amended by 
Commissioners Arthur and Swinford.  Chair Gaar seconded the motion and it passed 6:0.  
Commissioner Johnson was not present during the vote. 
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5.2 November 14, 2012 

Chair Gaar moved to approve the Minutes of November 14, 2012 as amended by 
Commissioner Swinford.  Commissioner Arthur seconded the motion and it passed 6:0.  
Commissioner Johnson was not present during the vote. 
 

5.3 November 26, 2012 

Commissioner Prager moved to approve the Minutes of November 14, 2012.  Commissioner 
Arthur seconded the motion and it passed 6:0.  Commissioner Johnson was not present 
during the vote. 
 

6. PUBLIC HEARINGS 

6.1 Comprehensive Plan and Community Development Code Amendments – Upper Drive and 
Boones Ferry Road (LU 08-0059A) 

A request from Randy Reeve, American Heritage Homes and Andrea Marek, RB Pamplin 
Corp. for the following: 

 Amendments of the West Lake Grove Design District boundary by including a 1.43 acre 
parcel at 4855 Upper Drive (a vacant parcel). 

 Comprehensive Plan and Zoning Map amendments to change the Low Density Residential 
Designation (R-7.5) to West Lake Grove (WLG) Office Commercial/Neighborhood 
Commercial (OC/NC) on the northern portion of 4855 Upper Drive and WLG R-2.5 on the 
southern portion. 

 Zoning Map Amendment to eliminate parking reserves and building areas on 4905 Upper 
Drive and 16710 Boones Ferry Road. 

 Comprehensive Plan and Zoning Map amendment to change the WLG R-2.5 designation 
on the southwest corner of 4905 Upper Drive and the southeast corner of 16710 Boones 
Ferry Road to a designation of WLG OC/NC. 

 Community Development Code text amendments for LOC Appendices 50.05 (Figures A-D 
and J-M) for 4855 and 4905 Upper Drive and 16710 Boones Ferry Road. 

 
This hearing was continued from November 26, 2012. 
 

6.2 Comprehensive Plan and Community Development Code Amendments – 16722 Boones Ferry 
Road and 4925 Upper Drive (LU 08-0046) 

A request from the City of Lake Oswego for the following: 

 Comprehensive Plan and Zoning Map amendments from WLG R-2.5 to a uniform 
designation WLG OC on the south side of the property located at 16722 Boones Ferry 
Road (21E07DC09300) and the east side of property located at 4925 Upper Drive 
(21E07DD04600).  The designations would extend into the proposed West Sunset Drive 
right-of-way, which currently carries no zoning designation. 

 The zoning map amendment includes removal of parking reserves and building areas on 
both properties. 

 
This hearing was continued from November 26, 2012. 
 
Staff asked for a continuance to give the City Manager time to review both of the above files.  
They confirmed that a representative for the applicants of LU 08-0059A had indicated they 
agreed to a continuance. 
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Commissioner Swinford moved to continue LU 08-0059A and LU 12-0046 to March 11, 2013.  
Commissioner Prager seconded the motion and it passed 6:0.  Commissioner Johnson was 
not present for the vote. 
 

6.3 Community Development Code Amendments (LU 12-0054) 

A request by the City of Lake Oswego for legislative amendments to the Community 
Development Code (CDC) to update various sections in order to eliminate text ambiguity, 
clarify text so that it reflects existing code interpretations, and to add new provisions that 
address building colors, awnings and limits on cumulative retail uses in the Mixed Commerce 
(MC) and Campus Research and Development (CR&D) zones. 
 
This hearing was continued from January 28, 2013 for deliberations only. 
 

Deliberations 

Chair Gaar opened deliberations.  Ms. Hamilton pointed out that the supplemental staff report 
addressed comments submitted prior to the previous hearing: retail limits; and accessory 
structures. 
 
Retail Limits in MC and CR&D 

Ms. Hamilton discussed examples of existing retail in the MC Zone.  She stated that she was 
waiting for Metro to clarify whether sites that were in the county were to be considered 
adjacent.  She explained that the code streamlining project might collapse MC into General 
Commercial (GC) and a related code change would be necessary.  She indicated that staff 
proposed to apply a 60,000 sq. ft. cumulative limit on retail in the MC zone but apply a “20/20” 
limit of 20,000 sq. ft. of floor area or 20% of the floor area of the development on a lot 
(whichever was less) in the CR&D zone.  She reported that the analysis of how the two 
different approaches to limiting retail in the CR&D would play out showed there could be more 
retail using the 20/20 approach and the retail would be more spread out.  She pointed out that 
Metro had agreed the 20/20 approach was in substantial compliance because it achieved the 
goal of protecting employment land. 
 
Chair Gaar noted the two methods of limiting retail would create different patterns.  He asked 
what the underlying philosophy was for limiting retail, and if the limit would apply anywhere 
else in the City.  Ms. Hamilton advised that Title 4 intended to limit strip and big-box 
development; the limit would apply only in the MC and CR&D zones because the IP zone 
already met Metro requirements.  She acknowledged that if the amount of retail had to be 
counted on a subject lot plus the adjacent lots and if the 60,000 sq. ft. limit had been met on 
another property, some area office buildings that did not currently have a deli or coffee shop in 
them could not have one.  Chair Gaar and Commissioners Swinford and Prager inquired 
whether an exception could be allowed for small services like delis that workers in that, or 
nearby buildings could walk to, and that did not generate more traffic or parking.  Ms. Hamilton 
indicated she thought an exception could be allowed under both approaches. 
 
*Commissioner Johnson joined the meeting. 
 
Mr. Egner asked the Commissioners to keep in mind that there were a lot of surface parking 
lots in the Kruse Woods area that might be redeveloped in the future.  He indicated that there 
would likely not be a problem with allowing more small retail uses that supported employment, 
but the exception language was so flexible that it could lead to stand-alone retail that might 
serve a larger area.  He stressed that the district was one of the most important employment 
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centers in the region; the point of Title 4 requirements was to scale retail down so it was not a 
draw to the area.  He believed the proposed Gramor site uses would draw from farther away. 
 
Commissioner Hennelly related that small, 1,000 to 1,500 sq. ft., retail businesses in the area 
failed and turned over frequently because there was not enough demand to support them.  He 
agreed some level of flexibility would be nice if those businesses could survive.  Ms. Hamilton 
recalled that the restaurants out there were about 7,000 to 9,000 sq. ft. in size.  Mr. Egner 
commented that 20,000 would be a fairly large amount of retail for one of those buildings. 
 
Commissioner Johnson did not support exceptions.  He advised against making land use 
decisions based on what might happen to one property.  He noted the Kruse Way corridor was 
of regional importance and should be protected.  He indicated he favored the staff 
recommendation. 
 
Ms. Hamilton clarified that there was currently no limit on retail in the MC and CR&D zone so 
the City was out of compliance with Metro requirements in those zones.  Commissioner Prager 
recalled Commissioner Bhutani had cautioned against allowing regional shopping centers over 
35,000 sq. ft. in that area.  Ms. Hamilton explained there were two levels of caps:  individual 
retail uses were limited by size and the cumulative cap was 60,000 sq. ft. 
 
The Commissioners wanted to know if allowing 60,000 sq. ft. in the MC zone (or both zones) 
violated Comprehensive Plan policy.  Staff pointed out that this question was addressed in the 
January 28 staff report.  Mr. Boone advised that Goal 9, Policy 21 was to not allow regional or 
larger shopping centers within the Centerpointe and Kruse Way business district; the Plan 
defined ‘shopping centers’ and ‘regional draw business’ but not ‘regional or larger shopping 
centers.’  He observed the fact that Metro would allow a 60,000 sq. ft. center in an 
employment area could be an indication of its position.  Mr. Bunch advised that the 
Commission could define how large one was in its findings and staff could bring back options 
to help the Commission determine that.  He related that the retail profession considered 
centers like Washington Square to be regional shopping centers.  Commissioner Johnson 
suggested public input was needed to determine how large one was in Lake Oswego.  Mr. 
Bunch recalled the downtown Safeway and Albertsons stores were 25,000 to 30,000 and 
45,000 to 50,000 sq. ft.  Chair Gaar observed the City could be more restrictive than Metro; 
the City might consider a 35,000 sq. ft. center to be a ‘regional shopping center.’  Mr. Egner 
advised the code already allowed 60,000 sq. ft. buildings in the MC zone, so the City had 
crossed that threshold. 
 
Commissioner Prager indicated he could support the staff recommendation to apply the 20/20 
restriction in the CR&D because it seemed to be more equitable, protected employment land, 
and encouraged mixed use development.  Ms. Hamilton explained that staff thought 60,000 
sq. ft. was a better fit in the MC because of a developed corner that would immediately create 
nonconformities under the 20/20 approach.  Commissioner Prager agreed that made sense 
now and he would support it; however, when zones were collapsed in the future the City might 
reconsider whether that area of restaurants and delis was really an employment zone and 
work with Metro to slice it out.  Commissioner Swinford indicated she would support the staff’s 
recommendation for that reason.  Commissioner Hennelly announced he would abstain if 
there was a vote because of his limited Commission experience and lack of background 
information. 
 
Chair Gaar related he concurred with the staff recommendation regarding the MC zone, but 
not regarding the CR&D zone.  He explained the difficulty with the 20/20 approach in the 
CR&D zone was that it was site specific and might encourage a strip mall.  He would leave it 
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as 60,000 sq. ft. with the understanding that some level of Title 4 exception could be reflected 
in the code.  Commissioner Arthur related he supported the staff recommendation.  
Commissioner Johnson indicated he was comfortable with the staff recommendation regarding 
the CR&D zone; he would go along with their recommendation regarding the MC Zone, but he 
was uncomfortable doing that because he did not believe it was consistent with the 
Comprehensive Plan.  He held that it would need to be addressed by either fixing the 
Comprehensive Plan or considering it an zone that was focused more on the freeway 
interchange than the community it was in. 
 
Connectivity Standard 

Ms. Hamilton advised staff was not proposing any changes to the connectivity standard, they 
were just restating it so it was easier to read. 
 
Accessory Structure Setbacks 

Commissioner Swinford indicated this provision now reflected the Commission intention. 
 
Commissioner Swinford moved to approve LU 12-0054.  Commissioner Prager seconded the 
motion and it passed 4:1:1.  Chair Gaar voted against and Commissioner Hennelly abstained.  
Chair Gaar explained he voted against because of the issues he had with the 20/20 approach.  
The vote on Findings was scheduled for February 25, 2013. 
 

6.4 Community Development Code Amendments in IP Zone & IP Overlay (LU 12-0051) 

Amendments to the Community Development Code, Chapter 50, Article 50.03.003.3 (Use 
Table) to allow “Fitness exercise and sports facilities” up to 20,000 sq. ft. in floor area in the 
Industrial Park (IP) zone and IP Overlay District. 
 
This hearing was continued from January 28, 2013. 
 
Chair Gaar opened the hearing.  Mr. Boone outlined the applicable criteria and procedure. 
 

Staff Report 

Ms. Hastay presented answers to questions the Commissioners had asked at the work 
session.  She explained that her research showed that approximately 100 acres zoned IP 
would be impacted.  She indicated that the proposed use was allowed in the two other high 
employment zones (MC and CR&D) so it made sense to include it in the IP zone (and IP 
Overlay) as this area was under consideration to be a high employment zone in the future.  
She reported that, after conducting an informal survey of existing businesses in Lake Oswego 
and slightly beyond, there was a range of employment densities of existing IP businesses and 
that the average employment density of a fitness facility fell within that range depending on the 
type of services and amenities offered.  She indicated that the ITE Trip Generation Manual 
showed a fitness facility typically generated 32.93 trips per 1,000 sq. ft. of gross floor area; 
applying that ratio to the three different floor area sizes in the use table resulted in a range of 
trips from less than 165 to more than 659 trips per day.  Ms. Hastay explained that a typical IP 
business would not generate that much traffic.  She had looked at the consultant’s trip analysis 
associated with adoption of the IP Overlay and it showed the street system was more than 
adequate and an increase in trips for a single use was not going to overload the street system.  
She advised that the analysis showed this use would be an appropriate amenity for the IP 
zone and would have minimal impacts on the existing businesses and abutting neighborhoods.  
Allowing a variety of businesses created a stronger local economy and it was important to 
allow the adaptive reuse of existing buildings in the area.  She reported the proposed text 
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amendment was in line with the other high employment special districts and it complied with 
applicable Comprehensive Plan policies. 
 

Questions of Staff 

Ms. Hastay confirmed that fitness, exercise and sports facility was a very broad category. 
Chair Gaar observed the proposed text amendment would expand the list of allowed uses to 
include things such as indoor athletic fields, billiard and pool parlors, bowling alleys, and ice 
and roller skating rinks if less than 20,000 sq. ft. in the IP zone and IP Overlay.  He indicated 
he considered that ‘spot use zoning.’  He explained he did not want a roller skating rink in an 
employment area because it did not employ enough people. 
 
Commissioner Johnson supported the proposal, but he differentiated between a fitness facility, 
which served the people who worked in the IP zone, and a sports facility, which drew enough 
people that it should be a zone change wherever it came in.  He pointed out that local workers 
were not likely to go over to roller skate on their lunch break.  Ms. Hastay stated that she 
anticipated that the code streamlining project would be looking at the use table and consider 
where a roller skating rink was an appropriate use and whether it was similar to a fitness, 
exercise and sports facility. 
 
Commissioner Arthur referred to the staff report and asked if a particular business was waiting 
to act after the proposed amendment was adopted.  Ms. Hastay confirmed a therapeutic 
services business with an employment density of 3.6 was interested in moving from a 3,000 
sq. ft. space in a shopping center across Boones Ferry Road to a 19,000 sq. ft. building on .99 
acre in the IP zone.  She clarified that after the move they would have about 15 employees 
and their employment density would be about .8.  Mr. Boone related that the use would not be 
exactly the same after the move as they would have a field area to play on.  Ms. Hastay 
confirmed that the building they were looking at had a large open area they would use as a 
training field. 
 

Public Testimony 

None. 
 

Deliberations 

Commissioner Johnson observed that the proposed change limited floor area, but did not 
address outside uses like an outdoor sports field.  Mr. Boone advised this change would not 
authorize that; there was a different use category for commercial recreational facilities.  
Commissioner Prager explained he was concerned about the process; it had been initiated for 
one specific business that wanted to be in a specific zone while written testimony for other 
projects had indicated that other types of businesses were eager to locate in this zone.  Chair 
Gaar announced that he would not stand in the way of the staff recommendation, but he saw 
some uses that were not consistent with what the Commission was trying to accomplish.  He 
observed that those issues would be addressed later to ensure that permitted uses were 
consistent with each other.  He cautioned that a soccer game could draw players from all over 
the City.  Commissioner Swinford observed that this is how things change when people are 
trying to fill empty commercial spaces and bring these types of requests before the 
Commission.  Mr. Bunch advised that the Comprehensive Plan update provided opportunity 
for change in that it empowered the Commission and Council to originate these kinds of text 
amendments.  He observed that a property owner could make a case for it and ask those 
bodies to initiate a zone change.  Chair Gaar summarized that many of the Commissioners 
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had an issue with the way this was brought forward, but they were willing to support the staff 
recommendation anyway. 
 
Chair Gaar moved to approve LU 12-0051.  Commissioner Swinford seconded the motion 
and it passed 5:1.  Commissioner Johnson voted against.  The final vote was scheduled for 
February 25, 2013. 
 
The Commission took a ten minute break and then reconvened. 
 

7. WORK SESSIONS 

7.1 Lake Grove Village Center Design Handbook (PP 10-0018) 

Review the current draft of Lake Grove Village Center (LGVC) Design Handbook and discuss 
how the handbook will be coordinated with the task of translating discretionary development 
standards for housing into clear and objective standards to comply with state requirements. 
 
Ms. Hastay and Mr. Stewart presented the second draft of the handbook which currently 
provides guidelines and illustrations to clarify existing code, encourages design above and 
beyond the code, and illustrates allowed architectural styles.  They indicated that they had had 
three meetings with the LGVC Design Handbook Work Group and would continue consulting 
with them. 
 
Staff anticipated creating a two-track process to review development projects, one track for 
projects that met clear and objective standards and a second track for projects that would go 
through a discretionary design review process to gain more flexibility from the standards.  Ms. 
Hastay indicated that staff planned to delay further revisions to the handbook until after clear 
and objective code language was drafted for the LGVC overlay.  She explained that the 
handbook could then be reorganized to illustrate and clarify the intent of the discretionary 
standards and design review process.  She indicated that Mr. Stewart served on the advisory 
committee working on clear and objective standards for housing and would act as an 
intermediary between that committee and the handbook work group.  She added that they 
were also waiting for the Boones Ferry Road Refinement Plan to be finalized so they could 
add in the desired streetscape elements for the handbook. 
 
Staff reported that the code listed 16 required architectural styles in order to ensure an eclectic 
look rather than the more themed look of downtown or Old Town.  They noted that this was an 
important aspect of the code to the original members of the LGVC Task Force.  Mr. Stewart 
indicated that he had worked with the style list and suggested the approach of identifying key 
elements from each style to be used.  He reported the work group was very concerned about 
site design issues such as parking and safe circulation; these issues are challenging because 
many of the lots are narrow and oddly shaped.  Ms. Selden commented about the variety of 
architectural styles and pointed out that the Lake Grove Village Center area was divided into 
different sub-districts with overlays and that certain architectural styles were permitted in some 
overlays but not others. 
 
Commissioner Arthur suggested it should be clear to the user which parts of the handbook 
were regulatory and which were aspirational.  He asked if remodelers would have to look at 
two sets of guidelines.  Mr. Stewart pointed out remodeling was specifically addressed in the 
site design section and also in the building design section; the requirements were different and 
a little more flexible because existing conditions might not allow or require the remodeler to 
comply with all aspects of the LGVC code. 
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Ms. Hastay anticipated clear and objective standards would be drafted and ready for review in 
April.  She also stated that she and the consultant would incorporate the Development Review 
Commission during review of the handbook. 
 

7.2 Comprehensive Plan update – Community Health and Public Safety, Part 1 (PP 10-0007) 

Review of the draft “Sound Quality” goal and policies section (existing Goal 6, Section 4) in 
preparation for the public hearing. 
 
Ms. St. Amand reported the Citizen Advisory Committee (CAC) had reviewed the proposed 
goal and policies.  She pointed out that sound quality was not included in State Goal 6, but 
was added into the 1994 plan.  She advised that the current noise policies were vague, some 
addressed the Municipal Code which was not land use, and others were regulatory.  She 
indicated that the revisions also reflect updated conditions or actions since 1994.  She 
explained that transportation noise was one of the largest noise sources in the City, and that 
policies could address mixed-use development standards to reduce noise conflicts through 
design or other features.  She confirmed that the state had laws about sound issues and a 
related use/decibel level table that it relied on lower jurisdictions to enforce.  She pointed out 
that the City of Portland connected uses with decibel levels.  Mr. Boone recalled the City had 
looked at dealing with noise by measuring decibel levels in the past, but decided to keep the 
Municipal Code (Chapter 34) standard that was based on what was “reasonable”.  He 
indicated that it was vague, but also provided some flexibility as well – the current system was 
complaint driven; a decibel level would require a decibel meter.  He recalled a time when the 
Planning Commission considered a complaint by a tenant in a mixed-use building; the 
business had moved into a space that had no soundproofing.  They had decided they ought to 
look at sound buffering in a mixed-use development.  Chair Gaar agreed regulating 
soundproofing at the development review stage made sense. 
 
Draft Energy and Environment Goals and Policies, Section 4 Sound Quality 

Goal: Minimize the negative impacts of noise on dissimilar uses and preserve the quiet 
character of residential neighborhoods. 

Commissioner Swinford asked if the “quiet character” applied to non-residential areas, such as 
business areas; Chair Gaar suggested the ‘dissimilar uses’ language would apply in business 
areas.  Commissioner Johnson commented that zoning helped control dissimilar uses in those 
areas.  Commissioner Arthur suggested addressing train noise in areas like Foothills.  Staff 
indicated that they could suggest an action item to address railroad noise mitigation for mixed-
use development. 
 
Policies 

1. Preserve and maintain the quiet character of residential neighborhoods, public 
open spaces, recreation and natural areas through zoning regulations, 
development and performance standards and ordinances that prescribe fines 
and other penalties for noise violations. 

Chair Gaar suggested striking the language about fines because it was too specific 
about how this was implemented.  Commissioner Swinford observed that some public 
open spaces were not always quiet.  Staff planned to check with Parks and Recreation 
to use consistent and appropriate language. 
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2. For mixed-use projects and conditional uses, develop standards to prevent and 
mitigate noise impacts on residential and/or noise-sensitive uses. 

Commissioners Prager and Arthur and Chair Gaar offered suggestions for wording that 
would result in: ‘Develop standards to prevent and mitigate negative noise impacts on 
residential and noise-sensitive uses for mixed-use projects and conditional uses.’ 
 

3. Develop performance standards, noise-mitigating construction and site design 
requirements for major public facilities to prevent negative impacts on noise-
sensitive land uses. 

Ms. St. Amand observed there were often dissimilar uses near residential areas and 
this policy would serve as the basis for potential related code.  She pointed out that 
there was a definition for Noise-sensitive uses and it included residential use.  
Commissioner Prager suggested making this terminology consistent with Policy 2. 
 

4. When improving major transportation facilities*, minimize noise impacts on 
noise-sensitive land uses* by incorporating design features such as buffers. 

Chair Gaar and Commissioner Arthur offered suggestions that would result in the 
following: ‘Minimize negative noise impacts on noise-sensitive land uses* by 
incorporating design features such as buffers when improving major transportation 
facilities*’ 
 
Commissioner Johnson suggested defining what ‘negative noise impacts’ was.  He 
noted that it would trigger mitigation requirements and not everyone might agree on 
what it was.  Staff indicated that they would look at what other jurisdictions did.  They 
noted that this issue could be worked out during implementation planning.  Mr. Boone 
observed some things might be a community concern but not a land use matter.  He 
explained that Comprehensive Plan policies served as the basis for land use 
regulations and if the umbrella policy was too big, everything the City wanted to 
regulate would have to come before the Planning Commission.  He indicated that he 
would discuss that with long range planning staff; they could determine which were 
land use policies that related to Chapter 50 and which policies related to Chapter 34 or 
some other set of city regulations.  Chair Gaar suggested that staff look at that and 
report back. 
 

8. OTHER BUSINESS – PLANNING COMMISSION 

Chair Gaar and Mr. Boone indicated that they would be planning a Commissioner training 
session in April. 

 
9. OTHER BUSINESS – COMMISSION FOR CITIZEN INVOVLEMENT 

None. 
 

10. SCHEDULE REVIEW 

Chair Gaar noted the schedule was very tight, and when agenda items get pulled, things get 
overloaded at subsequent meetings.  He stated he would work with staff on the schedule for 
the year. 
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11. ADJOURNMENT 
 
There being no other business Chair Gaar adjourned the meeting at 9:45 p.m. 
 

Respectfully submitted, 
 
 
 
Iris McCaleb  /s/ 
Iris McCaleb 
Administrative Support 


