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TO: Kent Studebaker, Mayor 
 Members of the City Council 
   
FROM: Scott Lazenby, City Manager 
 David Powell, City Attorney 
 
SUBJECT: Appointment of City Council Member 
 
DATE: August 21, 2013 
 
 
ACTION 
 
Establish a process for appointing a member of the City Council to replace Council President 
Kehoe. 
 
INTRODUCTION/BACKGROUND 
 
Council President Kehoe submitted a letter of resignation on August 10 (attached). Chapter VII 
of the Lake Oswego Charter states: 

Section 31. Filling Vacancies. 
A. Except as provided otherwise in this Section, a vacancy in an elective office shall be filled by a majority 
vote of the remaining members of the Council. The appointee's term of office begins immediately upon his 
or her appointment and continues throughout the unexpired term of the predecessor. 
 
Beyond this, exactly how the City Council goes about selecting the appointee is up to the 
Council itself.  
 
DISCUSSION 
 
Mayor Studebaker has asked members of the Council for suggestions on individuals to consider 
for appointment. The only legal criterion for appointment is the charter requirement for 
eligibility: a resident of the city (for at least 12 months preceding the appointment) and a 
“qualified elector” of the state. The Council can discuss other criteria it might use in the 
selection. When making this kind of decision, city councils typically also consider the elements 
of an individual’s personal and professional background that would be an asset to the Council, 
and prior community or governmental service. 
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We recommend the following procedure for making the appointment: 

1. For potential appointees who express willingness to be considered, request that they 
provide a brief letter of interest, and a resume or biographical narrative.  

2. Set aside time at the beginning of the September 10 meeting (possibly at 6:00 p.m.) to 
interview the potential appointees. 

3. After discussion, make a selection. The final decision must be done by a formal vote of 
the City Council. 

4. Ask the Clerk of the Council to administer the oath of office, and invite the appointee to 
join the Council for the remainder of the meeting. 

 
In addition to Council feedback on the process, we can use Council direction on a few other 
issues: 

• Would you like us to ask potential appointees to be prepared to answer some specific 
questions (e.g., whether they would plan to run for election in November 2014)? 

• How would you like to solicit or accept public input? We would release the names of 
the individuals being considered as a normal part of the September 10 agenda packet, 
so it’s fair to assume that members of the public will have opinions on the subject. 

 
The Council also needs to designate a Council President. This could be done either on August 27 
or September 10. 
 
RECOMMENDATION 
 
Discuss the procedure for appointing a City Council member and provide direction to staff. 
 
ATTACHMENTS 
 

1. Resignation letter from Council President Kehoe. 
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